Boca Ciega High School

Entrepreneurship
Rules for OJT

Mr. Arneson 1-073
The Entrepreneurship program requires special rules.  Both Parent & Student must read the following regulations and sign the signature area on the reverse side.  The signed form must be returned to Mr. Arneson.
1. Excessive absences from school will result in the deduction of days from a student’s time card, a lowered OJT grade and/or removal from the program.

2. Students are required to leave school campus at the time indicated on their schedule (OJT periods).  An identification card (with photo) will be issued to each OJT student.  This card will allow the student to leave campus at the time indicated on the card.  Students should POLITELY show their card when asked by a teacher or administrator.  Failure to leave campus during the OJT period may result in removal from the OJT program.  

3. Students must notify Mr. Arneson before any change is made in employment status.  Failure to do so could result in a failing grade for the six weeks or for the term.
4. Time cards are to be turned in after the end of the month and are proof that the student has worked the required number of hours to receive credit for the OJT period.  Time cards must be totaled and signed by the student and his/her supervisor.  Time cards must be turned in by the 10th of each month (January time card due on February 10th).  Failure to do so will result in a letter grade deduction.  Students must show Mr. Arneson a current paystub every six weeks.  Failure to do so will result in a grade of “F” for OJT.

5. Students must work a minimum of 288 hours per term to receive credit for 2 periods of OJT.  Students must work an average of 16-20 hours per week.  Students must work a minimum of 144 hours per term to receive credit for one period of OJT.
6. Students are required to work during the entire term.  Failure to do so will result in a failing grade and removal from the program.  A student will be dropped from the program if he/she is unemployed for one (1) week.  Therefore, in order to avoid lapse in employment, two weeks notice must be given before leaving a job and another job must be lined up to begin immediately.  Medical documentation for illness and injury are the only exceptions to this rule.  If there is an extended situation of illness or injury, a schedule change will be recommended and the student removed from the program.  Students are responsible for time card documentation even if they are removed from the class.
7. Every student must adhere to classroom and program rules.  A student failing to follow rules will be removed from the program and enrolled in another elective on campus.  The student will not be allowed to enter another OJT program on campus.

8. Students must maintain a 2.0 GPA to be a member of the OJT program.  Students can be removed from the program if this GPA program is not maintained.

9. Folders will be kept for each student containing required documentation such as time cards, employer evaluations, etc.  The folders will be kept in the classroom at all times.

Communication is the key to success at school, at work or in any area of your personal life.  As a member of the OJT program at Boca Ciega High School, please feel free to discuss any ideas or problems with me.  Arrangements can be made during class or by phoning the school at 893-2780 (please leave a message with your return phone number).
-------------------------------------------------------------------------------------------------------
I have read the Boca Ciega High School OJT Rules and Regulations and agree to abide by them.

Student Signature ________________________________________

Date  __________________________________________________
I will do my part in assisting _________________________________

to fulfill all of his/her obligations to the OJT, including regular school attendance, maintaining a 2.0 GPA and practicing good work ethics on the job and in the classroom.

Parent Signature ________________________________________

Date _________________________________________________

Work Phone ____________________________________________

Home Phone ____________________________________________

Email Address___________________________________________

